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LOGISTICS SUPPLY SERVICES

CUSTOMER SHOPPING CART 

TRAINING
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 Click the AiM icon on your desktop or type in the following URL in 

your web browser:

https://apsapp.assetworks.com/fmax

• Enter your username and password credentials

• Click the “Log-in” button to continue.

https://apsapp.assetworks.com/fmax
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 The AiM “Work Desk” appears which displays three windows:

 Menu 

 Administrator Messages

 Personal Query Listing

 Click the “Inventory” link on the Menu window. 
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The “Inventory” screen appears which displays the “Shopping Cart” 

link.

• Click the icon that appears as a sheet of paper ,to the left of the 

“Shopping Cart” link, to begin your shopping experience. 
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Note that most required fields (in red) are auto-populated for you.

• Fill in the “Contact Name”, ”Contact Phone” and “Contact Email” fields located on 

the left side of the screen. 

• Next, click the “Add to Cart” button located on the lower right hand side of the 

screen to begin making your selection.
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• Enter the desired amount 

in the “Requested 

Quantity” field

• Click the “Add to Cart” 

button. 

You can advance to the next 

page and view more items by 

clicking the arrows at the top 

of the page. 

• Select “Instruction” or “Furniture” from the list 

that appears on the left side of the screen

The next page displays available items and their 

on-hand quantities.
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Once you’ve completed your 

selection, click the “Done” button 

located at the upper left hand side 

of the screen.

The next page allows 

you to review your 

shopping cart.  Once 

you’re satisfied with 

your shopping cart 

selection, click the 

“Save” button located 

on the upper left hand 

corner of the screen. 
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 Click here or type in the following URL in your web browser:

https://apsapp.assetworks.com/fmax

Note: Principals/Designees will log-in using the credentials provided 

via email.  Log-in credentials are in all lower case font. 

https://apsapp.assetworks.com/fmax
https://apsapp.assetworks.com/fmax
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• Personal Query Count Window

• Click the link labeled “Inventory ~ Shopping Cart ~ Requested”

Note: The “Personal Query Count” window keeps track of all Customer Requests,  

Work Orders, and Shopping Cart Orders entered by school staff. It quickly 

displays the number of records in real-time saving you the effort of 

manually searching for them. 
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This screen displays shopping cart orders. 

• Click the transaction number to view and update the status of a 

Shopping Cart.
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Review key details of the 

Shopping Cart to 

determine if the order 

should be approved or 

canceled.

1. Description

2. Status

3. Contact information

4. School

5. Work order

6. Line items & quantity

❶
❷

❸ ❹

❺

❻

• Click the “Edit” button located on the upper left hand corner of 

the screen to Approve or Cancel the shopping cart.
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• Click the zoom icon which appears 

as a magnifying glass on the right 

side of the “Status” field.

• Select an appropriate status from 

the available list:

“Approved” – To forward the 

Shopping Cart Order to Logistic 

Supply Service for processing and 

delivery.

“Cancel” – To cancel the Shopping 

Cart Order. No further action will 

be taken by Logistic Supply Service

• Click the “Save” button on the top 

left corner of the screen.
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Note: AiM uses pop-ups to display selection lists. Make sure that your 

browser is set to enable pop-ups from AiM’s website. 

If an information bar appears reading: “Internet Explorer 

blocked a pop-up from apsapp.assetworks.com”

• Select the “Always allow” option

• Click the “Retry”  button.
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 James Carter, Logistics Service Manager

• Division: Logistic Supply Services

• Email: jacarter@atlanta.k12.ga.us

• Phone: 404-802-3774 

 Aleja Arenas, System Administrator

• Division: Information Technology

• Email: aleja.arenas@atlanta.k12.ga.us

• Phone: 404-802-2646 

mailto:jacarter@atlanta.k12.ga.us
mailto:aleja.arenas@atlanta.k12.ga.us

