
Please note: This feature is disappearing on July 1, 2020!

First: Go to 
www.meet.google.c
om.  Make sure you 
are logged into your 
APS Account.  Once 

you’re in, click on 
“Start a New 

Meeting.”

Then: Click 
on “Start 
Meeting.”

Lastly: Click on the snowman 
(3 dots) in the bottom right 

hand corner and click on “Start 
Recording.”  When you are 

finished your recording, click on 
the snowman again and click 
“Stop Recording.” Your video 
will be emailed to your APS 

email AND stored in your APS 
Google Drive.

@apsitnatasha

Quicksheet:  How to create a Google Meet and RECORD your meeting.
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