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Meeting Summary

[SCHOOL NAME]
Date: [insert date]
Time: [insert scheduled time]
Location: [insert meeting location]

I. Roll Call
	Role
	Name (or Vacant)
	Present or Absent

	Principal
	
	

	Parent/Guardian
	
	

	Parent/Guardian
	
	

	Parent/Guardian
	
	

	Instructional Staff
	
	

	Instructional Staff
	
	

	Instructional Staff
	
	

	Community Member
	
	

	Community Member
	
	

	Swing Seat
	
	

	Student (High Schools)
	
	

	Student (High Schools)
	
	



II. Action Items (add items as needed)
a. Approval of Agenda: Motion [Passes/Fails]
b. Approval of Previous Minutes: Motion [Passes/Fails]
c. Approval of Strategic Plan Review and Update:  Motion [Passes/Fails]
d. Rank Strategic Priorities: Motion [Passes/Fails]
e. Update meeting calendar: Motion [Passes/Fails]

III. Adjournment: Motion [Passes/Fails]
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