Grady’s Parchment Account

To make a request for your transcript to be sent to colleges, various organizations, NCAA, and even to
yourself, here’s the link to Grady’s Parchment account. There’s NO fee as long as you follow the
instructions below. All students have until 60 days after their graduation date to utilize this service.

https://www.parchment.com/u/registration/196891/account

Once you're on the website, you’ll proceed as a “New Learner” “i do not have a registration code
(provided by my school)”. Then when creating your account, make certain that you provide the correct
year to which you started high school, otherwise you may eventually incur a fee.

For current seniors, your beginning year was 2017 and will end in 2021.
For current juniors, your beginning year was 2018 and will end 2022.

For current sophomores, your beginning year was 2019 and will end 2023.
For current 9™ graders, your beginning year is 2020 and will end 2024.
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Go to Parchment.com and click the drop down arrow next to’ | would Like To’ and select ‘Order my Transcripts and
Credentials! Enter the name of the school you attendled) in the search bar. This is the school where vou will be
requesting your transcript from, not the school (o7 other destination) that you want to send your franscript to.

Order from... Search

i you received an email from your school with a linkin it, or a handout with a registration code,
follow the instructions in the email or handout to register,

ORDER YOURTRANSCRIPT
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Click Order.
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Continue filling in the fields to place your order. Information on the next page tells you more about the
options that you will see here,

- On the Provide Consent page you (or your parent/guardian) authorizes Parchment to release your
transcript from your school once we recejve the transcript. You can sign with your mouse or finger.

Finally, you will make a payment if you are asked to {we accept Visa, Mastercard, Discover, and American
Express).
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IMPORTANT THINGS TO NOTE

Remember that your school has your transcript. If you track your order and see Order submitted to school as
your order status, please contact your schoc! if you are concerned about a delay in processing your order.™

ELECTRONIC AND PAPER TRANSCRIPTS
Sending and recelving electronic transcripts is fast, easy, and secure, but we know that there may be times when you
need to send paper transcripts. Since some schools in the Parchment network may only want to receive electronic
transcripts, you may not be presented with a choice of delivery methods.
]
8% For electronic transcripts, the reciplent wil either receive an email with a inkin it o access your

transcript, or, if the recipient is a school that is part of sur Parchment network, the electronic
transcript will land in thelr Parchment account.

For paper transcripts, you have the option to send your transcript by USPS mail or overnight
delivery. We use FedEx for overnight delivery. FedEx does not deliver on Saturdays and Sundays,
Remember that your school must approve and process your order before we can send your
transcript, so if you select overnight delivery, your transeript may not be delivered the next day if
there is a delay with your school processing your order.

SEND YOUR TRANSCRIPT NOW OR WAIT UNTIL YOUR NEXT GRADES ARE ON IT

During your order, you will be presented with a drop-down menu where you can select if you want to wait until your
next grades are in befare sending your transcript.

When do you want this sent?
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TRACK YOUR ODER
You will receive regular email updates, and you can always sign in to your account to track your order.
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NEED MORE HELP?

Visit our Heip Center if you need any help along the way. We have help topics and videos, and you can submit a
support ticket to contact us.

*in some cases, Parchment administers transcripts {for example, ¥ your school has closed).
Ifthis applies to you, pfmmmmam&mmmmam?wrm
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