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ATLANTA PUBLIC SCHOOLS ATHLETIC OVERVIEW

“The Department of Athletics offers a wide variety of interscholastic opportunities for our students.
It is our goal that all of our students get involved in our athletic program. There are so many lessons that can be gained from being a part of something bigger than yourself. There is a place for everyone. The qualities that can be learned include team work, dedication, desire, hard work and accomplishing things one never thought they could accomplish. Our responsibility to each of you is to provide the very best we can for each of our student-athletes.”

https://www.atlantapublicschools.us/domain/216 





SUTTON MIDDLE SCHOOL ATHLETICS MISSION

Sutton Middle School Athletics will support the goal set forth by Atlanta Public Schools as it relates to sports.  In addition, the PTA strives to supplement the sports program by offering additional sports and/or teams based on demand and to allow for individual skill development.

It shall be the philosophy of Sutton Middle School that athletes shall enjoy as many sport seasons as the student-athletes and their parents wish them to participate in without influence from any coach to specialize in one sport. All coaches should encourage participation in other sports. 


SUTTON MIDDLE SCHOOL ATHLETICS OBJECTIVES

1. To create a sense of belonging and character development for all students
2. To demonstrate a stronger athletic presence/reputation in the community
3. To allow for individual skill development
4. To ensure continuity between Sutton Middle School and North Atlanta High School sports
5. To provide a strong intramural program for sixth graders
6. To allow for as many seventh and eighth graders as possible to play competitively for Sutton


CORE VALUES

The following core values guide the actions, decision-making and conduct of Sutton Middle School athletes, coaches and administrators.

· Student-Athlete Experience - We provide an environment that promotes personal, academic, athletic and social development. 
· Integrity - We are honest and moral.
· Excellence - We maximize our efforts and talents to ensure student success.
· Respect - We value the importance of diversity, fairness, goodwill and sportsmanship.
· Equity - We strive to provide all students with the support and opportunity to succeed.
· School Pride - We support an atmosphere that embraces school spirit, honors tradition and develops our students.
· School Engagement - We are dedicated to integrating our activities into school activity so as to promote student connection with the school community and enhance their middle school experience.



SPORTS SPONSORSHIP BY APS AND PTA

Atlanta Public Schools sponsors five sports at the middle school level.  APS funds these sports and provides guidance on their delivery.  APS sports games are competitive with other middle schools and are available for 7th and 8th-graders only.

The Sutton Middle School PTA supplements these five sports with other offerings, both at the competitive level for 7th and 8th-graders, and at the intramural level for 6th-graders.  The SMS PTA funds these sports and offers guidance on their delivery in this document.  The PTA also supports and funds additional teams in the same sports that APS sponsors.  

While the financial support for these teams comes from different sources, the delivery of the sports themselves should be consistent for parents and athletes.  APS sports will be delivered in the same manner as PTA sports.

The offerings (subject to change) are as follows:

APS-sponsored sports
· Football
· Softball 
· Basketball
· Cheerleading
· Soccer
· Track and Field

PTA-sponsored sports
· Volleyball
· Cross Country
· Tennis
· Ultimate Frisbee
· Wrestling
· Baseball
· Golf
· Lacrosse
· Additional basketball teams
· Additional soccer teams

Intramural sports
· Basketball
· Soccer
· Volleyball
· Fencing
· Yoga
· 5K training
· Conditioning


SUTTON MIDDLE SCHOOL SPORTS BY SEASON


FALL SPORTS 
· Football, Boys
· Softball, Girls
· Soccer, Boys
· Volleyball, Girls
· Cross Country, Boys and Girls
· Football Cheerleading, Girls
· Tennis, Boys and Girls
· Ultimate Frisbee, Co-Ed

WINTER SPORTS 
· Basketball, Boys and Girls
· Basketball Cheerleading, Girls
· Wrestling, Boys

SPRING SPORTS 
· Track and Field, Boys and Girls 
· Baseball, Boys
· Soccer, Boys and Girls
· Golf, Co-Ed
· Tennis, Boys and Girls
· Lacrosse, Boys and Girls

Sports can be organized on the “A” or “B” and 6-th grade team levels. 





SPORTS DEFINITION

In order to be considered a sport at Sutton Middle School, the activity must have defined teams and compete against other teams.  If a sport does not compete against other teams but is arranged purely for fun, community and athletic development, it is considered an intramural sport.  Non-competitive dance teams are considered fine arts.


STUDENT ELIGIBILITY

Sutton Middle School athletics are open to all students.  The requirements for participation are as follows:

· Students must attend Sutton Middle School.
· Students must have passed five of seven classes in the prior semester.
· Students must be in 7th or 8th grade to participate on competitive teams.
· 6th graders may participate on 6th-grade specific teams or in intramural sports.
· 6th graders may participate in competitive sports only if there are not enough 7th and 8th graders to field a team.  This will be determination will be made by the PTA Board (I don’t think this should be a board decision; it should be athletic director) after tryouts have been completed.
· Students may not have reached their 16th birthday.
· 


SMS ATHLETICS LEADERSHIP STRUCTURE

The leadership for the Sutton Middle School Athletics program is a partnership between SMS staff and dedicated PTA volunteers.  The principal and all of the athletic directors are SMS staff members.  The VP of sports and the three PTA chairs are volunteers. The structure for leadership positions is outlined below.  The roles and responsibilities for each position follow.
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APS SPORTS ATHLETIC DIRECTOR RESPONSIBILITIES

The APS athletic director is a Sutton Middle School staff member hired by APS to run the athletic department for APS sports at the school.  In addition to the roles and duties of running APS sports, this person will be the liaison to PTA sports in order to ensure consistency and adherence to school policies across the entire sports program.    This APS Athletic Director will adhere to all timelines and policies in addition to performing the following duties.  Responsibilities are as follows:

Communication
· Implement a regular meeting cadence between the APS and PTA sports leadership positions (ADs, VP, Chairs).  Meetings should take place at the beginning, middle and end of each sports season.
· Ensure all coaches and team parents are utilizing Team Snap as their primary method of communication (i.e. rosters, schedules, changes in schedule, etc.).

Scheduling
· Create and communicate the master schedule of all APS sports tryout dates to the PTA in the spring for the upcoming school year.
· Create and communicate the master schedule of practices and games for APS sports to the PTA. 
· Communicate try out dates and time to the school newsletter (suttonsource@gmail.com) with as much notice as possible.
· 
· Obtain all necessary referees, umpires, etc. and communicate with them if inclement weather cancels an event. 

Field Space 
· Manage the use of field space and facilities at both campuses. Coordinate with the PTA AD and Intramural AD to ensure field space is provided to the following sports teams in this order of priority:
· APS sport teams
· PTA sports teams
· PTA Intramurals
· Partners (i.e. Northside Methodist, Buckhead Baseball, NYO, Top Hat, Surge, and possibly others at the discretion of the Athletic Director.).  
· Work with the PTA to secure donations (monetary or in-kind) for usage of facilities) from partners.
· Work with the Assistant Principal to keep the master schedule.

Forms
· Require every student trying out for a sport to provide a copy of a physical and permission slip.   Require these with every tryout rather than relying on those already on file.
· Collect and keep a master list of forms by athlete.
· Ensure all community coaches have a current APS background check completed prior to the start of the season.
· Ensure all coaches have completed a signed coach’s agreement.

Funding 
· Require all coaches and team parents to communicate the team fee of $35 per season for each APS sport played.   

· Funds should all be collected online via the use of the PTA Online Store.   Coordinate with the PTA treasurers if there are changes to the team fee. (suttonptatreasurer@gmail.com)

Other 
· Hire coaches as needed.  Coaches should be secured the spring of the preceding year, or at a minimum, one month prior to try outs.
· Check for students' academic eligibility for participation in sports at SMS.
· Collect all balls, equipment and uniforms from coaches at the end of the season (I think the PTA AD does this for PTA sports).
· Work with PTA VP of Sports to resolve any issues escalated by the ADs and PTA Chairs.   
· Ensure the PTA ADs are aware of school policies and changes to them.



PTA ATHLETIC DIRECTOR RESPONSIBILITIES

The PTA athletic director is hired by the PTA and is paid a stipend to run all PTA sports offered at Sutton.  In addition to the roles and duties of running PTA sports, this person will be the liaison to APS sports in order to ensure consistency and adherence to school policies across the entire sports program. This PTA athletic director will adhere to all timelines and policies in addition to performing the following duties:

Communication
· Implement a regular meeting cadence between the APS and PTA sports leadership positions (ADs, VP, Chairs).  Meeting should take place at the beginning, middle and end of each sports season.

Scheduling
· Hire coaches for the PTA sponsored sports teams.  Coaches should be secured during spring of the preceding year, or at a minimum, one month before tryouts begin.
· Create and communicate the master schedule of all PTA sports tryout dates in the spring for the upcoming school year.  
· Communicate try out dates and time to the school newsletter (suttonsource@gmail.com) with as much notice as possible.
· Create and communicate the master schedule of practices and games.  Be on call for games and practices.
· Obtain all necessary referees, umpires, etc. and communicate with them if inclement weather cancels an event. 
· Work with the APS AD to secure and manage field space and facilities for all PTA sports teams. 

Forms
· Require every student trying out for a sport to provide a copy of a physical and permission slip, regardless of any prior forms on file.  Collect and submit the required athlete documents to the APS AD within two weeks of the activity’s start.
· Ensure all community coaches have a current APS background check completed prior to the start of the season. Also, ensure they submit a tax form.
· Ensure all coaches have completed a signed coach’s agreement.
· Submit Facility Use Form for all teams.

Funding
· Require all coaches and team parents to communicate and collect fees for each PTA sport played.   Funds should all be collected online via the PTA Online Store.   Coordinate with the PTA treasurers if/when fees need to change (suttonptatreasurer@gmail.com).
· Submit the budgets (planned stipends, expenses and revenue) for all PTA sponsored sports to the PTA in the spring of the year preceding the next school year.  
· At the start of each sport season, verify that the coaches have setup Team Snap (rosters, schedule, etc.) as the method of communication during the season. 


· At the conclusion of the season, verify that the coaches have done the following before requested payment of a coach’s stipend:
· Performed his/her duties as coach successfully
· Attended regularly scheduled practices and games
· Returned all uniforms and equipment
· Reported the condition of all sports equipment and uniforms to the AD in case new items are needed.   
· Reported team results.
· Other
· Check for students' academic eligibility for participation in sports at Sutton.  
· Order any team t-shirts/uniforms that are included in the activity fee.
· Collect all uniforms, balls and equipment from coaches at the end of the season.
· Escalate unresolved issues to the VP of Sports.






PTA VICE PRESIDENT OF SPORTS RESPONSIBILITIES

The VP of Sports position is a self-and/or peer nominated position that is ultimately voted on and confirmed via the PTA at a general meeting.  The responsibilities of the VP of Sports are as follows: 

Communication
· Implement a regular meeting cadence between the APS and PTA sports leadership positions (ADs, VP, Chairs).  Meetings should take place at the beginning, middle and end of each sports season.
· Ensure the Sutton website is kept up-to-date

Funding
· Prepare budgets (estimated stipends, expenses and revenue by team) for all PTA sports in the spring prior to the upcoming school year.  Get input from athletic directors and PTA chairs.
· Review revenue and expenditures by team on a monthly basis.  Report to the PTA Board each month.  Work with the ADs, chairs, coaches and team parents to resolve any deviations.  
· Request stipend payments for coaches upon successful completion of the season and upon receipt of summary of season (i.e. # of games played, results, etc.).
· Work with the APS AD to review and revise donations from partners where necessary.

Other
· Ensure all of the PTA sports positions (ADs, chairs, coaches, team parents) are performing their responsibilities and are abiding by the guidelines. 
· Ensure consistency across all sports teams.
· Where appropriate, incorporate partnerships into the program.
· Coordinate with the North Atlanta High School Sports Program to ensure consistency and to identify synergies between the programs.
· Communicate opportunities and results to feeder elementary schools.  Expose parents and students at feeder schools to sports opportunities at Sutton. Expose Sutton parents to opportunities at North Atlanta.
· Evaluate requests for new (or retiring) sports teams and present recommendations to the PTA Board for approval.
· Evaluate and provide recommendations to the PTA board on any policy changes.
· Promote sports at the ‘We Are Sutton’ and ‘Celebration of Learning’ events, as well as any other applicable school events.



PTA SPORTS CHAIR RESPONSIBILITIES

PTA Sports Chair responsibilities will be divided by sport each season.   Each chair will have responsibility for specific sports.  These same duties will be handled by the Intramural sports chair for intramural sports.  Responsibilities include:

Team Parent Liaison
· Act as team parent liaison.  
· Ensure all teams have a team parent, that they have received a copy of the team parent responsibilities and that they understand them.  

Team Snap
· Ensure that all team parents have set up rosters and schedules in Team Snap.  Assist with set up where needed.
· Ensure that all teams are utilizing Team Snap for communication, especially with regard to last minute weather delays or changes.  Assist where needed.

Budget
· Ensure that team fees have been loaded into the PTA Online Store (Square).
· Ensure that teams are collecting fees from players.
· Assist with obtaining scholarships where needed. (this needs explaining)
· Assist AD with calculating any budget changes for the upcoming year.

Tryouts
· The PTA Chairs will be responsible to distributing tryout information in the Sutton Source, and website each season.  Tryout information will include:	Comment by Maddie Krachon: I think the A.D.’s do this. They are the ones talking to coaches, especially when they are teachers.
· List of necessary APS and PTA forms, releases, etc. and how to access them electronically.  Remind parents that their child needs to bring forms with them regardless of whether they have submitted them before.	Comment by Maddie Krachon: I think Amanda prefers them emailed and this is ALWAYS more reliable than giving it to a kid. 
· Tryout dates with start times and end times
· Where the students need to meet for the tryouts and any necessary equipment they should bring
· Pickup location for parents
· Time commitment for athletes including duration of season, practice schedule, and number of games
· Amount of Activity Fee
· Number of spots on the team	Comment by Maddie Krachon: This is a coaches job not parents. It may vary by a few from season to season.
· When and where they can expect the rosters to be posted	Comment by Maddie Krachon: Coach can communicate this directly to kids or to parents at pickup…putting a parent here is an unnecessary middleman that just confuses things IMO

Every sport tryout will include a signup sheet for each student trying out. The PTA Chairs will distribute the forms to the coaches prior to tryouts.  The signup sheet will include at least:	Comment by Maddie Krachon: Again a PTA dicated form is unnecessary “red tape”. A sheet of paper with the required info should suffice.
· Student's Full Name
· Student's Tryout Number
· Grade Level
· Parent's email address
· Parent's phone number
· Any other information the coach deems necessary prior to tryouts


Team Information Packet

PTA Chairs will assist their coaches in creating the information packet for distribution at the parent meeting. The information will include the following:
· Practice days and times
· Game schedule if it is available
· Any uniform requirements
· Team parent contact information
· Coach's contact information
· Amount of the activity fee (Team Parents will collect the fees and give them to the appropriate Athletic Director)
· The procedure for riding busses to away games for APS sports
· The fact that parents are responsible for getting students to away games for PTA sports
· Any additional information specific to your sport






TEAM PARENT RESPONSIBILITIES

Each sport will have a team parent to assist with the facilitation of the team.  Responsibilities include:

Communication
· As soon as the team is set, obtain a full roster and contact information from the coach.  
· Enter all rosters and contact information into Team Snap.  Ask sports chairs to assist, if needed.  Ensure the athletic directors and PTA sports chairs are included on all Team Snap rosters.
· Send invitations to parents via Team Snap.
· Utilize Team Snap for all team communication via the messages tab.
· Introduce yourself to the team as the team parent.
· Make sure that you have all coaches' cell phone numbers and they have yours.
· Assist the coaches in communicating to the parents. This could include reminders, changes to games or practices, bringing snacks or drinks for the kids, arranging rides to away games for PTA sports, etc.  Utilize the messages tab in Team Snap for all communication.	Comment by Maddie Krachon: Will we allow kids to take Uber to away games? This was an issue for soccer last year.
· Send weekly communication to Sutton Source regarding game outcomes, upcoming playoffs and tournaments etc.  Be sure to include photos where possible.  Copy the athletic director and PTA chair on your email to suttonsource@gmail.com.

Budget
· Remind parents to pay all team fees via the PTA Online Store at the beginning of season.
· Track down parents who have outstanding fees.
· Work with parents and PTA chair on obtaining scholarships where needed.

Photographs
· Ensure the team is informed about upcoming team photographs.
· Solicit candid team photos from the team and submit them to the yearbook editor and Sutton Source editor.  Please note that the deadline for submission of pictures for the yearbook is usually in early March. If you are assisting with a spring sport, please make sure you submit some candid photos very early in the season.  

Transportation
· Coordinate carpool for away games, if PTA sport.  APS sports use school buses.  Utilize Sign Up Genius to solicit parent volunteers.

Snacks
· Coordinate snacks for games where needed.  Utilize Sign Up Genius to solicit parent volunteers.
· Ask PTA chair for assistance, if needed.




HEAD COACH AND ASSISTANT COACH RESPONSIBILITIES

HEAD COACH RESPONSIBILITIES

The coach’s first and foremost responsibility is to develop student athletes and promote the team through athletics.  The coach is the player’s first contact and should see themselves as a mentor and teacher to his or her players.

Coaches are hired by the athletic directors.  When a coaching position becomes available, athletic directors may send a blast to Sutton faculty and staff asking if they are interested in the position.  The athletic directors may also hire coaches directly from the community.  The athletic directors, VP of Sports and Sports Chairs will interview prospective coaches and collectively make a decision about the final candidate.

Once hired, all coaches must have the following forms in place to coach at Sutton Middle School:
· APS background check that is current within the last five years
· Signed coach’s agreement
· IRS Form W-9

Coaches are responsible for the following:
· Selecting the players for the team
· Determining player assignments on the team
· Running practices
· Developing lineups and rotation schedules for games
· Holding a parents meeting at the beginning of the season to set expectations.  With assistance from the PTA Chair, an information packet should be distributed that contains the following:
· Practice days and times
· Game schedule if it is available
· Any uniform requirements
· Team parent contact information
· Coach's contact information
· Amount of the activity fee (Team Parents will collect the fees and give them to the appropriate Athletic Director)
· The procedure for riding busses to away games for APS sports
· The fact that parents are responsible for getting students to away games for PTA sports
· Any additional information specific to your sport
· Distributing and collecting signed copies of the student athlete agreement from his or her players.
· Selecting a team parent to support the team
· Providing the roster and contact information to the team parent for Team Snap
· Communicating any schedule changes to the team parent for communication to the team
· Providing feedback to players to help improve their performance
· Being knowledgeable of all league rules and regulations
· Using self-control in all instances
· Teaching players good sportsmanship
· Encouraging players to work together to improve performance
· Keeping track of all balls, equipment and uniforms and turning them in to the athletic director at the end of the season
· Being ultimately responsible for the welfare of the children when playing the sport
· Ensuring all students are picked up at the end of each practice and game


ASSISTANT COACH RESPONSIBILITIES

All assistant coaches must have the following forms in place to coach at Sutton Middle School:
· APS background check that is current within the last five years
· Signed coach’s agreement
· Tax form

Assistant coaches are responsible for the following:
· Assisting the head coach in any and all of his responsibilities
· Running games and practices when the head coach is not available
· Providing feedback to players to help improve their performance
· Encouraging players to work together to improve performance
· Being ultimately responsible for the welfare of the children when playing the sport
· Using self-control in all instances
· Teaching players good sportsmanship
· Being knowledgeable of all league rules and regulations




SMS ATHLETICS SCHEDULE

The SMS athletics leadership team will utilize the following schedule for its planning purposes.  By adhering to this schedule the leadership will plan ahead and minimize the need for many last minute changes.  The schedule is as follows:


January

· Begin spring sports tryouts - Coaches
· Baseball
· Boys and girls track
· Boys’ and girls’ soccer
· Boys’ and girls’ lacrosse
· Boys and girls golf
· Boys’ and girls’ tennis
· Hold spring sports team meetings and distribute packet – Coaches and PTA Chairs
· Begin spring sports practices and games – Coaches
· When teams are selected, reach out to team parents to assist with Team Snap and collect fees – PTA Chairs
· Load rosters and schedules into Team Snap – Team Parents
· Identify PTA Co-Chairs for the next year- PTA VP

February
· Finalize expenditures for winter sports – ADs
· Ensure fees are being collected for spring sports – VP of Sports
· Schedule team photos for yearbook – PTA Sports Chairs and Yearbook Chair

March 
· Ensure fees are being collected for spring sports – VP of Sports

April
· Finalize expenditures for Spring Sports – ADs
· Finalize comprehensive PTA Sports budget for the upcoming year – ADs, VP of Sports, Sports Chairs and Treasurer
· Secure all coaches and field space for fall sports – ADs
· Secure sports chairs for upcoming year – VP of Sports



May
· Submit final budget to PTA for upcoming year and gain approval – ADs and VP of Sports
· Approve budget for upcoming year – PTA Board
· Set calendar for upcoming school year – VP of Sports, Chairs and ADs
· Celebration of Learning
· Tryout dates
· Parent meetings 
· Homecoming activities
· Revise any documentation and file all documents for new chairs – PTA Chairs

June

July
· Update all forms for Celebration of Learning – PTA Chairs with ADs
· Sports policies
· List of sports
· Physical forms
· Permission slips
· Intramurals information
· Sports calendars
· Fall sports tryout dates
· Update website for all sports fees for the year - ADs
· Update website as needed – Ads
· [bookmark: _GoBack]Announce fall sports tryouts in Source – PTA Chairs

August
· Announce fall sports tryouts in Source – PTA Chairs
· Begin fall sports tryouts - Coaches
· Begin fall sports practices and games - Coaches
· Football
· Boys soccer
· Girls softball
· Cross country
· Girls volleyball
· Football cheerleading
· Boys’ and girls’ tennis
· Ultimate Frisbee
· Hold team meetings and distribute packet – Coaches and PTA Chairs
· Begin practices and games – Coaches
· When teams are selected, reach out to team parents to assist with Team Snap and collect fees – PTA Chairs
· Load rosters and schedules into Team Snap – Team Parents

September
· Ensure all teams are collecting fees – VP of Sports
· Finalize coaches and field/court space for winter sports - ADs
· Announce winter sports tryouts in Source – PTA Chairs
· Schedule team photos for yearbook – PTA chairs and Yearbook Chair


October
· Secure insurance for basketball, if necessary
· Begin winter sports tryouts - Coaches
· Boys and Girls Basketball
· Basketball cheerleading
· Wrestling
· Finalize expenditures for fall sports – ADs
· Hold team meetings and distribute packet – Coaches and PTA Chairs
· Begin practices and games – Coaches
· When teams are selected, reach out to team parents to assist with Team Snap and collect fees – PTA Chairs
· Load rosters and schedules into Team Snap – Team Parents


November
· Begin winter sports practices and games – Coaches
· Schedule team photo for yearbook – PTA Chairs and Yearbook Chair
· Finalize coaches and field space for spring sports – ADs
· Ensure all teams are collecting fees – VP of Sports

December
· Announce spring sports tryouts in Source – PTA Chairs




FORMS

The following forms must be collected by the identified individuals each season.  Forms must be kept on file by the athletic directors. 

	FORM
	SUBMITTED BY
	HOW SUBMITTED
	KEPT BY

	PTA permission slip

	Student athlete
	Hard copy at first day of tryouts	Comment by Maddie Krachon: Or by email??
	ADs and coach

	Sports physical

	Student athlete
	Hard copy at first day of tryouts
	ADs and coach

	Copy of insurance card or sports insurance

	Student athlete
	Hard copy at first day of tryouts
	ADs and coach

	Players agreement
	Student athlete
	Hard copy
	ADs


	Coach’s agreement

	Head coaches and assistant coaches

	Hard copy
	ADs

	APS background check

	Head coaches and assistant coaches
	Hard copy
	ADs

	IRS Form W-9

	Head coaches and assistant coaches
	Hard copy
	PTA Treasurer

	Field use form
	PTA AD
	Hard copy
	APS AD





BRANDING

All team uniforms, signage and other materials must meet Sutton Middle School and Atlanta Public Schools branding guidelines.  The guidelines are outlined here.

The ADs will adhere to these guidelines as they order uniforms and equipment for the teams.  The PTA Chairs will work with their team parents to ensure any signage or other materials meets the guidelines.


BUDGETING AND TEAM FEES

All SMS athletes will pay team fees for participation in sports.  All PTA-supported sports must be self-funded.  PTA sports fees are determined by expenditures from the prior year divided by the estimated number of students, based on the prior year.  While APS sports are funded by APS, athletes participating in an APS-supported sport will pay a $35 sports fee to help offset the expenses associated with sports. If APS teams participate in PTA sponsored games (e.g., soccer), they will pay an additional fee.

All athletes are expected to pay team fees.  Students will not be prohibited from playing sports if their families cannot afford to pay sports fees.  Instead, families will be asked to contribute an amount of their choosing to the PTA to offset sports fees.  The PTA will then contribute a scholarship for that athlete, less the amount paid by the athlete.  The PTA Treasurer will track the number and amount of scholarships distributed and account for them in the budget.

The PTA budget for the year will be finalized in April of the preceding year.  The Treasurer will work with the ADs, VP of Sports and PTA Chairs to finalize the budget.  Team fees will be set at based on player numbers from the prior year. A proposed budget for the upcoming year will be presented to the PTA Board for approval in its May meeting.   Any unexpected expenses should be brought to the PTA Treasurer.

The process for budgeting and team fees will be as follows:

April 
· The overall PTA sports budget is finalized by ADs, VP of Sports, Sports Chairs and Treasurer.
· Team fees are set are set based on current year numbers by ADs, VP of Sports, Sports Chairs and Treasurer.

May
· Final budget and team fees are presented to the PTA Board for approval.

Each season
· Team fees are loaded into the Sutton Middle School PTA Online Store by the Treasurer available on the SMS website.
· Team fees will be communicated to parents in advance of tryouts as well as the 10-day collection timeframe, as much as possible.
· Team parents communicate with parents to pay team fees.
· Parents pay team fees online via PTA Online Store.  If parents cannot pay online (i.e. no credit card) they can submit a check payable to SMS PTA to the Athletic Director.
· VP of Sports tracks payment of fees and reports to the PTA Board on a monthly basis.  Fees should be reported by team so that team parents and others can easily determine outstanding fees so they can collect them.
· Team fees must be paid within 10 days of the team’s announcement.  If a family has not paid team fees at that time, the AD will contact them and ask them if they need financial assistance.   At that time, they must either pay the dues or request financial assistance via scholarship.  If fees are still not paid, their child may not participate in the sport.
· Team parents and PTA Sports Chairs work with parents to collect all fees.
· Team parents and PTA Chairs will assist in obtaining scholarships for athletes, where needed.	Comment by Maddie Krachon: This can be awkward for parents to disclose financial info to other parents. Not sure of solution, but something to think about.
· At the end of the season, all expenditures are communicated by the Athletic Director to Treasurer for payment, including stipend payment for coaches and assistant coaches.
· At the end of each semester, the PTA Treasurer, the VP of Sports and the Athletic Directors will conduct a budget review.
· Athletic Directors make budgetary requests for teams for upcoming year (i.e. equipment, uniforms etc.)
· Treasurer updates the budget for the upcoming year based on number of participants and new requests.



SCHEDULING


A dedicated master sports calendar will be maintained and accessible to the entire Sutton Community via the Sutton website or directly through this link (https://calendar.google.com/calendar/embed?src=afielder%40apsk12.org&ctz=America%2FNew_York). This calendar will list all finalized practices, tryout dates/times, home and away games, picture days etc. for every Sutton sport being played at both Sutton campuses. 	Comment by Maddie Krachon: Burdis keeps a separate calendar. Not sure we need to mandate that it should be one.

The master sports schedule will be set by May of the preceding year.  The calendar will include:	Comment by Maddie Krachon: This tentative info should be on website and not on master calendar.
· Celebration of Learning
· Tryouts for all sports
· Tentative schedule for team play (e.g. mid-February through mid-April, exact dates TBD)
· Homecoming activities
· Others

The master calendar will be approved by the PTA Board during the May meeting.  It will be distributed to prospective parents during the Celebration of Learning.	Comment by Maddie Krachon: This is too much PTA micro-managing. 

During the year, the APS AD will maintain a master sports calendar to include all practices and games across both APS and PTA sports.  The AD will have responsibility for communicating the master calendar to the PTA AD, VP of Sports and Sports Chairs.



FIELDS AND FACILITIES


The APS AD will work with an assistant principal to maintain a master calendar of field and facilities use.  This calendar will include not only Sutton APS and PTA sports, but also use of fields and facilities by partners.  Fields and facilities requests will be honored in the following order:
1. APS sports
2. PTA sports
3. Intramural sports
4. Partners

Fields and facilities will take into account in-kind and monetary donations from partners when scheduling fields and facilities.




COMMUNICATION


Team Snap will be Sutton Middle School’s primary vehicle for communication.  The school purchased a League membership to accommodate the many sports schedules for Sutton students.  The communication process is as follows:

· The APS AD, PTA AD, VP of Sports and Sports Chairs will meet three times during each season – at the beginning, middle and end.  They will review and discuss any progress, the collection of fees, and any issues.  The VP of Sports will update the PTA Board during the regular monthly meetings.
· The Athletic directors will hold a coaches meeting at the beginning of each season to set expectations around responsibilities, procedures, communication and fees. 
· Coaches will hold a parents meeting at the beginning of each season.  They will set expectations around practices and games, playing time, transportation, communication, fees and issues.  The team must select a team parent during this meeting.
· Team parents will establish team rosters, practices and schedules in Team Snap.  
· Team parents will send a welcome email to their teams introducing themselves, reminding parents to pay team fees (link to payment portal to be included in email), asking for assistance where needed including transportation to and from away games, snacks, keeping clocks and statistics, and working the concession stand.  
· Team parents set up a Sign Up Genius to assist with sign ups.	Comment by Maddie Krachon: Teamsnap can be used for this.
· Team parents and coaches communicate to teams through Team Snap throughout the season.

If there are schedule changes, the protocol is as follows:
· The League communicates with the ADs 
· The ADs communicate to coaches, team parents, the Sutton Source editor and front office	Comment by Maddie Krachon: This may not always be the same.
· The team parent sends out communication via team snap
· If the change occurs in the same day (as in the case of inclement weather), the Sutton Source editor sends out an email blast and the team parent communicates via Team Snap	Comment by Maddie Krachon: School wide email blast only needed during tryouts. Once teamsnap is in place the communication can be limited to just teamsnap emails/alerts.	Comment by Maddie Krachon: This may not always be the same.



TRYOUTS

The master schedule for all sport tryouts will be created during the spring of the year preceding the next school year.  Considerations will be given to which sports will still be underway when the schedules are established.

Any changes to tryout dates and times will be finalized by the deadlines listed below: 	Comment by Maddie Krachon: Guidelines perhaps better than deadlines??
· For winter sports the tryout information should be? will be finalized by? no later than September 15th. 
· For spring sports, the tryout information will be finalized no later than November 15th.
· For fall sports the tryout information will be finalized no later than May 15th. 

Comprehensive tryout information will be posted in multiple places: Sutton Source, Sutton website, and posted flyers, NO LATER THAN ONE MONTH before tryouts start. These tryout dates and times may not be changed, extended, or canceled once posted except in the case of inclement weather or school closings. 	Comment by Maddie Krachon: This is overly restrictive. Make it a guideline. What will happen if a team breaks the rules…will the season be canceled? Let’s be realistic.

The PTA Chairs will be responsible to distributing tryout information in the sources listed above each season.  Tryout information will include:
· List of necessary APS and PTA forms, releases, etc. and how to access them electronically.  Remind parents that their child needs to bring forms with them regardless of whether they have submitted them before.	Comment by Maddie Krachon: Again check on email submittal
· Tryout dates with start times and end times
· Where the students need to meet for the tryouts and any necessary equipment they should bring
· Pickup location for parents
· Time commitment for athletes including duration of season, practice schedule, and number of games
· Amount of Activity Fee
· Approximate Number of spots on the team
· When and where they can expect the rosters to be posted

Every sport tryout will include a signup sheet for each student trying out. The PTA Chairs will distribute the forms to the coaches prior to tryouts.  The signup sheet will include at least:
· Student's Full Name
· Student's Tryout Number
· Grade Level
· Parent's email address
· Parent's phone number
· Any other information the coach deems necessary prior to tryouts




While the format of the tryout is up to the coach’s discretion, there are some policies which all coaches should? must adhere to.  They are:
· Players must have hard copies of their physical forms and permission slips to try out, regardless of whether they have submitted them in the past.
· Tryouts should last no longer than one week.
· Coaches should consider all aspects of performance before eliminating players.
· Make-ups should be held for those who are ill, playing other sports or have other reasons for not attending the first day of tryouts.  
· Players who are not in touch with the coach prior to the first day of tryouts and miss the first day are not eligible to try out.
· The team roster should be posted rather than eliminating players during tryouts. Team roster may be posted by assigning athletes a tryout number so the whole school does not need to see who made and did not make the team.	Comment by Maddie Krachon: This is how soccer does it and it’s not a bad idea

All rosters will be posted at the school in at least two locations by 3:00pm the DAY AFTER tryouts are finished. A copy of those rosters with tryout numbers coordinated to student names will also be given to the appropriate Athletic Director by 3:00pm the day after tryouts are finished. The roster should be emailed to the PTA Communications VP and/or PTA Sports Liaison for posting on the website.	Comment by Maddie Krachon: We generally don’t post student names on the website, not sure we should start. 

Once a team is formed, either a team parent meeting or an information packet will be given to all students and their parents participating in a Sutton sport during the first week of practice. This information will include:
· Practice days and times
· Game schedule if it is available
· Any uniform requirements
· Team parent contact information
· Coach's contact information
· Amount of the activity fee (Team Parents will collect the fees and give them to the appropriate Athletic Director)
· The procedure for riding busses to away games for APS sports
· The fact that parents are responsible for getting students to away games for PTA sports
· Any additional information specific to your sport





TRANSPORATION

Transportation to and from APS-sponsored teams will be managed by Sutton Middle School.  Athletes will travel to away games on a school bus.  Parents may bring their child home from away games, but they must let the coach know before they go home.

Transportation to and from away games for PTA-sponsored teams will be managed by team parents.  Team parents should utilize Sign Up Genius to secure enough drivers to and from away games.  Parents may bring their child home from away games, but they must let the coach and/or parent drivers know before they go home.	Comment by Maddie Krachon: Should we address uber?	Comment by Maddie Krachon: Or teamsnap


SNACKS AND CONCESSIONS

Snacks and drinks before games are always welcome to sustain Sutton athletes and help them achieve top athletic performance.  Team parents should utilize Sign Up Genius to ensure snacks are covered before games.  Athletes should plan for their own snacks and drinks before and during practices.  

Snacks should be healthy and substantial, and not include food or drinks that could cause athletes to feel sluggish.  Sandwiches, crackers, fruit, and protein bars are good choices.  Gatorade, PowerAde and water are good choices for drinks.

Sutton Middle School is pleased to have a concession stand available during home games during some sports such as basketball.  The Athletic Directors are responsible for keeping concessions stocked and available for purchase.  The Athletic Directors are also responsible for providing petty cash for the concession stand.  Team parents can utilize Team Snap to have families assist in operating the concession stand during home games.   The ADs will show parents how to operate the concession stand and collect cash at the end of the game.  The ADs will submit funds to the Treasurer.  	Comment by Maddie Krachon: This only applies to certain sports.


TEAM PHOTOS

Each team will have a set day for a team photo for the yearbook.  At that time, families may have the option of purchasing individual photos as well.  The team photo day will be established as a part of the master sports calendar.  The yearbook and individual photos will be coordinated with the yearbook editor and the PTA Yearbook chair.


NEW SPORT INTRODUCTION

While Sutton offers a full complement of offerings for its students, there may be times where there is a proposal for the addition of a new sport.  In those instances, the following must happen:

· The proposal should be made in advance of the sport’s season.  For competitive sports, introductions should be made one year in advance.  For intramural sports, introductions should be made six months in advance.
· The parent must be willing to do the following:
· Coordinate with the appropriate league
· Assist in finding community or faculty coaches
· Assist in securing field space for both games and practices
· Help with promoting the sport to ensure enough players to field a team (typically 10-15 players)
· The parent presents a written proposal to the VP of Sports.  The proposal must include justifications for the items above.
· The VP of Sports discusses the proposals with the ADs.  The introduction of the new sport is subject to Athletic Director approval.
· The VP of Sports and ADs make a recommendation to the PTA Board.
· The PTA Board votes on its approval.

Once a sport has been approved to inclusion in the SMS offerings, it will follow the protocol of the other sports in its season, as outlined above.

After the PTA Board has approved the new sport, it is the responsibility of the PTA AD to secure the coach(es) for the team and to include it in all scheduling.




ISSUE ESCALATION

Issues should be expected to arise during any sports season.  The appropriate means for escalating issues is as follows:

· Parents should present any team-specific questions or issues about how a team is run, how decisions are made, playing time etc. to the coach.  The coach will handle as necessary.
· If a coach needs additional assistance, he or she will escalate the issue to the athletic director.
· Parents should express any concerns about a coach to the athletic director.
· Athletic directors will handle the issues directly.  If the situation warrants staff inclusion, the athletic directors will include the principal as they deem necessary.
· Concerns about PTA chairs should be directed to the PTA presidents.  The PTA Board will ultimately determine direction on concerns around any PTA member.
· Concerns about the PTA AD should be directed to the Vice President of Sports. The PTA Board will ultimately determine direction on concerns around the PTA AD.
· Concerns about the APS AD should be directed to the principal.  The principal will determine direction on concerns around the APS AD.

[image: ]



INTRAMURAL SPORTS

Sixth graders will be allowed to participate in all intramural sports offered at Sutton.  All students in all grade levels are allowed to participate in intramural sports. 	Comment by Maddie Krachon: Many intramurals are only open to 6th

All intramural practices, scrimmages, etc. will be listed in the Master Sports Calendar along with the competitive sports.	Comment by Maddie Krachon: Again, different campus, different calendar may be appropriate

All of the time commitments for practices, necessary equipment, activity fees, length of season, number of spots on the team, etc. for each intramural sport will be posted on the sports page of the Sutton website and modified as needed.

Each intramural sport offered at Sutton must have the coaches lined up in the spring of the year preceding the next school year.  We will not offer a sport without a coach already signed on.

Each intramural sport offered at Sutton must have their budget submitted to the PTA in the spring of the year preceding the next school year. 

No new intramural sports may be added during the school year. All requests for additional sport teams may be made in the spring of the year preceding the next school year. 	Comment by Maddie Krachon: Why restrict this?

A draft of the schedules for all intramural sport start and end dates will be created during the spring of the year preceding the next school year.

Comprehensive intramural information will be posted in all places: Sutton Source, Sutton website, and posted flyers, NO LATER THAN ONE MONTH before start date. These start dates and times may not be changed, extended, or canceled once posted except in the case of inclement weather or school closings. 

Intramural sports information should include:
· List of necessary APS and PTA forms, releases, etc. and how to access them electronically
· Intramural sport start date with start times and end times
· Where the students need to meet for practice and any necessary equipment they should bring
· Pickup location for parents
· Time commitment including duration of season and practice schedule
· Amount of Activity Fee
· Number of spots on the team

Every intramural sport will include a signup either electronically via SignUp Genius (or similar) or on paper. The signup sheet will include at least:
· Student's Full Name
· Grade Level
· Parent's email address
· Parent's phone number




FACILITIES

Use of Sutton Middle School facilities – athletic fields and gym space – will be managed by an assistant principal.   In addition to scheduling space, the assistant principal will also manage relationships and contracts with third-parties such as NYO, Buckhead Baseball and Top Hat.  All agreements must include language that partners understand that Atlanta Public Schools has the right to change all agreements at any time.  Changes made by APS will override any existing agreements with partners.  




Every attempt should be made to allow the submission of all sports related forms to be done electronically.   All paperwork that is not submitted electronically prior to the first practice will be brought on the FIRST DAY of practice, not before, allowing for one collection point of forms. If a child does not have his/her forms, they will not be allowed to participate.

If a cancellation of a practice is necessary due to inclement weather or conflict the coach will contact the team parent to distribute that information to parents as soon as possible. 

Once an intramural sport begins, the coach will hold a parent meeting. The coach will distribute information regarding the sport including the following:

· Practice days and times
· Any uniform requirements
· Team parent contact information
· Coach's contact information
· Amount of the activity fee 
· Any additional information specific to the sport




Appendix A – Sports Physical
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Appendix B
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ATLANTA PUBLIC SCHOOLS ATHLETICS
Please read and complete each section of this document. Form must be completed before students ore dlsared fo porticipate.
Part I PARENT CONSENT FOR ATHLETIC PARTICIPATION AND EMERGENCY MEDICAL TREATMENT

I parent or guardian, hereby gives consent for my child or
to compete in middle school or high school athletics for
Middle/High School. Should at any time 1 desire said student to refrain from participating, I will notify
urance coverage and limitations. Also, in consideration of
my son’s/daughter ‘s opportunity to participate in interscholastic activities, I hereby consent to emergency medical treatment, hospi

or other medical treatment as may be necessary for the welfare of the above-named child, by a physician, qualified nurse, and/or hospital, in
the event of injury or illness during all periods of time in which the student is away from his/her legal residence as a member of an
interscholastic activity team or group, and hereby waive on behalf of myself and the above-named child any liability of The Atlanta Board of
Education, any of its agents or employees, arising out of such medical treatment.

: BY ITS NATURE, PARTICIPATION IN INTERSCHOLASTIC ATHLETICS INCLUDES A RISK OF INJURY WHICH MAY RANGE IN
SEVERITY FROM MINOR TO LONG-TERM CATASTROPHIC, INCLUDING PERMANENT PARALYSIS FROM THE NECK DOWN OR DEATH.
PARENTS OR STUDENTS WHO DO NOT WISH TO ACCEPT THE RISKS DESCRIBED IN THIS WARNING SHOULD NOT SIGN THIS FORM.
By signing this Form, | acknowledge that I have read and understand this warning and consent for participation and emergency medical

treatment.

Parent’s or Guardian’s Signature Date

Parc11
PLEASE CHECK ONE OF THE FOLLOWING INSURANCE OPTIONS

is a member of a
r from

{10 OPTION NO. 1: 1 hereby certify that my child or ward, (name). .
group or to her private hospital and medical plan and/or Medicaid and is covered by that policy or plan for injuries, which may occ:
athletic participation. Coverage there under is_provided by (name of Company) i . under Policy No.
o lunderstand and affirm that, in light of my selection of this Option, the Atanta Board of Education has relied
upon this certification by me in allowing my child or ward o participate in middie/high school athletics. 1 will notify the Atlanta Board of
Education in writing of any changes in coverage within ten (10) days of said change.

(10 OPTION NO. 2: T hereby certify that my child or ward, is not a member of a group or other
private hospital and medical plan, including Medicaid, and is not covered by any policy or plan for injuries which may occur from
athletic participation. I understand the Atlanta Public School System will make available limited excess medical coverage as per insurance
outline/overview for my child or ward in consideration for premium in the amount of $12.00 for Varsity, Jr. Varsity and Middle School

Athletics paid by me on behalf of my child or ward. 1 further understand that no payment will be made for any medical expense incurred after
the policy period expires on June 30, 2012 _, regardless of the date of my childs/ward's injury. All medical expenses incurred must be

submitted no later than June 1,2012__ All medical expenses are excess over any other valid insurance including Medicaid. 1 understand that
I am responsible for the filing of any and/or all medical claims. [ have read and understand the benefits and exclusions.

NOTE: THERE CAN BE NO PARTICIPATION IN THE ATHLETIC PROGRAMS OF THE ATLANTA PUBLIC SCHOOLS UNLESS THE
STUDENT IS COVERED BY A GROUP PLAN, MEDICAID OR IN THE EVENT OF NO INSURANCE, THE LIMITED EXCESS BENEFIT PLAN

MADE AVAILABLE THROUGH THE ATLANTA PUBLIC SCHOOLS.

1 understand and aftirm my selection of this option.

Parent’s or Guardian's Signature Date.

Pare Il
STUDENT MEDIA RELEASE FORM

I hereby agree to allow my child, to be photographed, videotaped and/or voice recorded and for
jis/her name, image, likeness and voice to used APS approved photographs, videos, publications, news media and web pages for special
projects or publicity aimed at promoting school activities and sound teaching practices.

T am aware that my child may be asked a variety of questions concerning school and school-related activities and programs, and that the
contents of the interview may be published or aired publicly. 1 understand that my child will be under the supervision of a school staff’
‘member during the interview or photo session, though not if the photographs or video or voice recordings are part of a general background

scene in which my child is not identified
reserves the right to refiuse to answer any questions or participate in any discussions that make him/her feel uncomfortable or

My d
embarrassed. Additionally, my child and/or the supervising school agent reserves the right to terminate the interview, photo or video session
at any time if said activities cause embarrassment or discomfort to my child.

I understand that neither APS, nor the news media, has any obligation to air or publish the image, photos, videotape and/or voice of my
child. 1 also understand that neither my child nor I will receive any monetary compensation for the rights granted herein. And I understand
that my child's appearance or the use of his/her voice in any publication, photo or televised form does not confer any ownership rights on my
child or me.

If by reason of my childs statements and actions in the interview, photos, images, videotape and/or voice recording, or the materials
furnished to my child for the same, there is any claim or litigation involving any charge by third parties of violation or infringement of their
right, 1 agree o indemnify and hold harmless Atlanta Public Schools, its staff and its licensees, and assigns from liability, loss or expenses

& from such claim or litigation.

Parent’s or Guardian’s Signature Date
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B PREPARTICIPATION PHYSICAL EVALUATION

HISTORY FORM

(Note: This form is to be filled out by the patient and parent prior to seeing the physician. The physician should keep this form in the chart.)

Date of Exam
Name Date of birth
Sex Age Grade ‘School ‘Sportls)

‘Medicines and Allergies: Please list all of the prescription and over-the-counter medicines and supplements (herbal and nutritional) that you are currently taking

Do you have any allergies? I Yes I No_If yes, please identify specific allergy below.
O Medicines O Pollens O Food O Stinging Insects
Explain “Yes” answers below. Circle questions you don't know the answers to.
‘GENERAL QUESTIONS Yes | Mo | [MEDICAL QuESTIONS
1. Has a doctor ever denied o resiricted your partcipation in sports for 26. Do you cough, wheeze, or have diffcult breathing during or
oy reason? ater exercise?
2. Do you have any ongoing medical conditons? I 3o, please identiy 27. Have you ever used an inhaler o taken asthma medicine?
below: (I Asttma 1 Anema L1 Diabetes L1 infections 28_ s there anyone in your family who has asthma?
Other__ - 20. Were you born without or are you missing a kidney, an eye, a testicie
3 Fave you hospitar? (males), your spleen, or any other organ?
4_Fave you ever had surgery? '30_D0 you have groin pain or a painful bulge o hermia i the groin area?
'HEART HEALTH QUESTIONS ABOUT YOU Yes | Mo | [ 31 Have you had infectious mononucieosis (mono) within the last mont?
5. Have you ever passed out or nearty passed out DURING or 32 Do you have any rashes, pressure sores, or other skin problems?
AETER exercise?. __ 3. Have you had a herpes or MASA skin infection?
©- Faveyou ove had ecorr, e, tiness, o pressues i your 34 Have you ever had a head inry o concussion?
T o e vt v oy e v S 5 Ve o vt v How o e e i cae e,
8. Has a doctor ever 1ol you that you have any heart problems? f o,
doctor ver o) 36 Do you have a histry of seizure disorder?
O Highblood pressure A heart murmor 37. Do you have headaches with exercise?
3 Figh cholesterol O Aneartinfection 38. Have you ever had numbness. finging, or weakness in your arms o
o ] Other: legs after being hit or alling?
0. Has a doctor ever ordered a test for your heart? (For example, ECG/EKG, '30. Have you ever been unable to move your ams or legs after being hit
echocardiogram) o talling?
0. Do you get lightheaded or feel more short of breath than expected 40. Have you ever become il whil exercising in the heat?
during exercise? 410 you get frequent muscie cramps when exercising”
11_Have you ever had an unexplained sezure? 42 D0 you or someone in your family rave sickie coll rait or disease”
12 Do you get more tired or shortof breath more quickly than your friends. 43 Have you had any With your eyes or vision?
during exercise? 44 Have you had any eye injuries?
HEART HEALTH QUESTIONS ABOUT YOUR FAMILY Yes | Mo | 2500 you wear giasses o contact res?
R oy v i 46 Do you wear protective eyewear,such as goggles or a face shiela?
‘drowning, unexplained car accident,or sudden infant death syndrome)? 4700 you worry about your weight?
T4 Do e o iy e gt oty Mo 48. Are you trying 1o or has anyone recommended that you gain or
‘syndrome, arthythmogeric right ventricular cardomyopathy, long QT lose weight?
mmmwammnumm-w 49 Are you on a special diet or do you avoid certain types of foods?
PONORE ventieus Behyeard 50. Have you ever had an eating disorder?
e o i e heart pren,pacemaker of 51D you have any concerns that you would ike 1o discuss with a doctor?
6. Fas anyone in your famiy had unexpiained faining, unexpiained LT T
seizures, o near drowning? 52_Have you ever had a menstrual period?
'BONE AND JOINT QUESTIONS Yes | Mo | |53 How okd were you when you had your first mensirua period?
17 Have you ever had an injury o a bone, musde. igament, or tendon 54 How many periods have you had in the last 12 months?
that caused you to miss a practice or a game? _ 5 ere
8. Have you ever had any broken or fractured bones or disiocated jots? e
19 Have you ever had an injury that required x-ays, MR, CT scan,
injectons, therapy, a brace, a cast, or crulches?
20 Have you ever had a stress fracture?
21 Have you ever been told that you have or have you had an x-ray for neck
instabiy or atlanoaial instabiity? (Down syndrome or dwarfism)
22 Do you regularly use a brace, ortholics, or ther assistve device?
23 Do you have a bone, muscle, o joint injury that bothers you?
'24_ Do any of your jonts become painful, swollen, feel warn, or ook re4?
25_Do you have any history of juvenile arthits o connective tissue disease?

I hereby state that, to the best of my knowledge, my answers to the above questions are complete and correct.

Sgnature of atete ‘Sgnature o

©2010 American Academy of Famiy Physicians, American Academy of Pediatrics, American College of Sports Medicine, American Medical Society for Sports Medicine, American Orthopasdic

‘Saciety for Sports Medicine, and American Osteapathic Academy of Sports Medicine. Permission s granted fo reprint for noncommercial, educational purpases with acknowledgment.
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B PREPARTICIPATION PHYSICAL EVALUATION
THE ATHLETE WITH SPECIAL NEEDS:
SUPPLEMENTAL HISTORY FORM

Date of Exam

Name Date of birth

Sex Age Grade School Sportis)

1_Type of disability

2 Date of disabiity

3 Classification (1 available)

4 Cause of disabilty (birth, disease, accident/trauma, other)

5. List the sports you are inerested in playing

6. Do you reguiarly use a brace, assistive device, or prosthetic?

7. Do you use any special brace or assistive device for sports?

8. Do you have any rashes, pressure sores, or any other skin problems?

9. Do you have a hearing loss? Do you use a hearing aid?

70. Do you have a visual impaiment?

1. Do you use any special devices for bowel or bladder function?

12. Do you have burning or discomfort when urinating?

13. Have you had autonomic dysrefiexia?

14, Have you ever been diagnosed with a heat-related (hyperthermia) or coki-related (hypathermia) ilness?

15. Do you have muscle spasticiy?

16. Do you have frequent seizures that cannot be controlled by medication?

Explain “yes” answers here

Please indicate if you have ever had any of the following.

‘Atiantoaxial instabilty

X-ray evaluation for atiantoaxial instabilty

Dislocated joints (more than one)

Easy bleeding

Enlarged spleen

Hepatits.

Osteopenia or ostooporosis.

Dificulty controlling bowel

Difficulty controlling bladder

"Numbness o tingling in arms of hands

"Numbness or tingling i legs or feet

‘Weakness in amms or hands

Weakness in legs o feet

Recent change in coordination

‘Recent change in abiiy to walk

‘Spina bifida

Latex allergy

Explain “yes” answers here

I hereby state that, to the best of my knowledge, my answers to the above questions are complete and correct.

of siete ‘Signatrs o Date

©2010 American Academy of Famiy Physicians, American Academy of Pediatrics, American College of Sports Medicine, American Medical Society for Sports Medicine, American Orthopaedic:
‘Society for Sports Medicine, and American Osteopathic Academy of Sports Medicine. Permission s granted to reprint for noncommercial, educational purposes with acknowledgment.
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B PREPARTICIPATION PHYSICAL EVALUATION
PHYSICAL EXAMINATION FORM

Name Date of birth

PHVSIGIIH REMINDERS
1. Consider additional questions on more sensitive issues:
'+ Do you fee!stressed out or under 2 ot of pressure?
‘» Do you everfeelsad, hopeless, depressed, or ansious?
‘* Do you fee! safe at your home of residence?
‘= Have you ever red cigaretes, chewing tobacco, snut, o dip?
‘» During the past 30 days,did you use chewing tobacco, snuf,or dp?
‘= Do you dink aicohol or use any other dnugs?
‘= Have you ever taken anaboli sterids o used any ather performance supplement?
‘= Have you ever taken any supplements t help you gain o ose weight o improve yous performance?
‘» Do you wear a seatbelt,use a helmet, and use condoms?
2. Consider reviewing questions on cartiovasculr symploms (quesBons 5-14).

EXAMINATION

Height Vieight O Mae D Female

3 7 () Puse Vision R 20/ [¥7] Comcted DY O N
MEDICAL 'NORMAL 'ABNORMAL FINDINGS

Appearance

=" Mariansigmata (yphoscolosi,igh-arched palate, pectus excavatum, rachnodactyy
arm span > height. ypericty, myopia, MIP,aotic insfiiency)

Eyes/earsnose troat

* Pupis equal

Lymph nodes
Heart*

© Murmurs (auscultation standing, supine. +/- Valsalva)
« Location of pot of maxinal impuise (PM)

Pulses

_Simutaneous femoral and radial pulses

Hip/thigh
[
Leghanie

i

= Duckcwalk, single leg hop

“Constar ECS. achacardogram, and el o cadikgy o abrermal cardic hisoryor .|
oG e e el Hovg hd oy e commend
“Consde coguve st Hoory o sifcan

‘1 Cleared for al sports without estriction
'C1 Cleared for al spors without esiricion with recommendations for further evaluation or reatment for

O Not ceared
D1 Pending further evauation
O For any sports
O Forcertain sports
Reason
Recommendations.

I have examined the above-named student and completed the prepartcipation physical evaluation. The athiete does not present apparent cliical contraindications to practice and
partcipate in the spori(s) as outlined above. A copy of the physical exam is on record in my office and can be made available o the school at the request of the parents. If condi-
tions arise after the athlele has been cleared for participation,the physician may rescind the clearance unti the problem is resolved and the potential consequences are completely
‘explained to the athlete (and parents/guardians).

Name of physican (priniype) Date

Address Phone

Signature of physican MDorDO

©2010 American Academy of Famil Physicians, American Academy of Pdiatrics, American College of Sports Medicine, American Medical Society for Spats Medicine, American Orthopaedic
‘Society for Sparts Medicine, and American Osteopathic Academy of Sports Medicine. Permission s granted 0 reprint for roncommercial, educational purposes with acknowiedgment.
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B PREPARTICIPATION PHYSICAL EVALUATION
CLEARANCE FORM

Name SexOM OF Age Date of birth
O Cleared for all sports without restriction
O Cleared for all sports without restriction with recommendations for further evaluation o treatment for

O Not cleared
O Pending further evaluation
O For any sports
O For certain sports
Reason
"Recommendations

1 have examined the above-named student and completed the preparticipation physical evaluation. The athlete does not present apparent
clinical contraindications to practice and participate In the sport(s) as outiined above. A copy of the physical exam s on record in my office
and can be made available to the school at the request of the parents. If conditions arise after the athlete has been cleared for participation,

the physician may rescind the clearance until the problem is resolved and the potential consequences are completely explained to the athlete
(and parents/guardians).

‘Name of physician (print/type) Date
Address Phone
‘Signature of physician MD or DO

EMERGENCY INFORMATION
Allergies

Other information

©2010 American Academy of Famiy Physicians, American Academy of Pediairics, American College of Sports Medicine, American Medical Society for Sports Medicine, American Orthopaedic
‘Society for Sports Medicine, and American Osteopathic Academy of Sports Medicine. Permission is granted to reprint for Roncommercial, educational purposes with acknowledgment
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Sutton PTA and Intramural Sports

Permission Slip

Permission Slip & Insurance Information

Warning: By its nature, participation in athletics includes a risk of injury which may range in severity
from minor to long term catastrophic. Although serious injuries are not common in supervised
athletic programs, it is possible to only minimize, not eliminate this risk.

Participants have the responsibility to help reduce the chance of injury. Players must obey all safety
rules and report any and all physical problems to their coaches.

By signing this Permission Form, we acknowledge that we have read and understand this warning.
We agree to assume all risks associated with athletic participation and hold harmless the Sutton
Middle School PTA and its representatives for all liabilities or claims for injury.

I'hereby give consent for my child or ward,
to participate in the Sutton PTA Sports Program. Should at any time I desire said
student to refrain from participating, I will notify the head coach.

Parent or Guardian Signature:

Date:

Parents’ Telephone Numbers: Home: Mo Cell:

Dad Cell:

Emergency Contact other than Parent Name & Phone:

My Child already has a medical form on file. Name of Sport:

SEE OTHER SIDE OF FORM TO COMPLETE INSURANCE INFORMATION
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Insurance Information (CheckA or B):
Option A: (a current copy of card is necessary to participate)

We have Private Insurance: Name of Insurance Company

Policy Number & Group Number

Option B:

We do not have private medical insurance; however, it is my wish that my child/ward participate in
the Sutton PTA Sports Program. We agree to assume all medical risks for injuries which may occur
from athletic participation.

Parent or Guardian Signature:

Date:

Email Address:

Allergies:

Medical Conditions:

TRANSPORTATION RELEASE:  (If necessary to away games)

1

parent or legal guardian of

aminor child, hereby authorize a volunteer adult, teacher, administrator or coach to transport my
child to off-campus Sutton sporting activities. In signing this, I release and discharge Sutton Middle
School or its authorized representatives, PTA and members or coaches, APS, any volunteer/parent/
guardian driver from liability of any kind. Furthermore, in the event of an accident, I hereby grant
permission to said representative to administer necessary first aid and/or to take applicant to the
nearest medical facility for additional treatment (Medical Release must accompany this form). I
understand it is my duty to keep all contact information current and on file with the coach/teacher.

Parent or Guardian (signature) Parent or Guardian (Please print)

Please list anyone NOT AUTHORIZED to transport your child:
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