
Vendor Resource Guide 



Going to URL:  https://aps.diversitycompliance.com/to register as vendor 

Step 1: Apply for Registration 

Go to the https://aps.diversitycompliance.com/  and click on “Apply for Registration”. 

Step 2: New Registration or Renew / Update Registration 

https://aps.diversitycompliance.com/


Step 3: Filling out the Vendor Registration 

Vendors will complete the following registration.  Questions mark with a red * are required and must be 
completed. The following documents are needed to support your registration process. If you have any questions, 
please contact Brent Bailey at  bbailey@atlanta.k12.ga.us. 

Documents Required to 

Register in B2G Document Description 

W-9 Tax Form

The W-9 is an official form furnished by the IRS for employers or other 

entities to verify the name, address, and tax identification number of an 

individual receiving income. The information taken from a W-9 form is often 

used to generate a 1099 tax form, which is required for income tax filing 

purposes. 

Certificate of Insurance 

A Certificate of Insurance (COI) is a document from an insurer to show that 

one has business insurance. Insurance requirements can be found by 

clicking the link to the right. 

E-Verify Documents

(Contractor Affidavit of 

Compliance, Sub-

contractor Affidavit of 

Compliance and Sub-

Contractor Affidavit of 

Compliance) 

E-Verify is a web-based system that allows enrolled employers to confirm

the eligibility of their employees to work in the United States. E-Verify

employers verify the identity and employment eligibility of newly hired

employees by electronically matching information provided by employees

on the Form I-9, Employment Eligibility Verification, against records

available to the Social Security Administration (SSA) and the Department of

Homeland Security (DHS). E-Verify is a voluntary program. However,

employers with federal contracts or subcontracts that contain the Federal

Acquisition Regulation (FAR) E-Verify clause are required to enroll in E-

Verify as a condition of federal contracting. Employers may also be required

to participate in E-Verify if their states have legislation mandating the use of

E-Verify, such as a condition of business licensing. Finally, in some

instances employers may be required to participate in E-Verify as a result of

a legal ruling. More information can be found by clicking the link below:

https//www.legis.ga.gov/api/legislation/document/20112012/116631

Affidavit of Exception  

(No Employees) 

There may be exceptions that are applicable to your firm. The exceptions 

are included on the form. 

State of Georgia Driver's 

License Please make a copy of your driver's license. You may upload the copy. 

https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.atlantapublicschools.us/Page/41491
https://drive.google.com/file/d/1rRCb32IH74aViVspMcVNMy6Jnpyjr6Cl/view?usp=sharing
https://www.atlantapublicschools.us/cms/lib/GA01000924/Centricity/Domain/28/E-Verify%20Affidavits.pdf


Certifications 

City of Atlanta 

Fulton County 

Marta 

GMSDC 

If you are a Certified Minority and Female Business Enterprise (MFBE), we 

urge you to upload the Certificate or Letter of Certification from a Certifying 

Agency. If you are not certified and wish to obtain an official certification, 

you may reach out to one of the following agencies below: 

Vendor Registration: Sample Questionnaire 

Help & Tools

Thank you for your interest in doing business with Atlanta Public Schools (APS). Your company can be added to the APS vendor 

database by completing the registration form and providing all required documents. 

Please note, the APS district does not maintain an “Approved Vendors List.” Any vendor wishing to submit a response to a 

solicitation may do so without previously being entered into our vendor database. 

Applicable documents regarding the Georgia Security and Immigration Compliance Act, as amended, Act OCGA 13-10-90 et. 

Seq., attached, must be submitted with registration. 

Due to the large number of vendors included in APS district database, not all vendors will necessarily be sent an announcement 

each time a solicitation is issued. Invitations for Bid and Requests for Proposal issued by the APS district are advertised on 

Procurement Services web site and can be accessed by clicking here. 

It is the vendor’s responsibility to review the APS web site frequently for a listing of open solicitations. To view on the Internet, 

go to https://www.atlantapublicschools.us/. Select “Departments and Services”, choose “Procurement” and find the link to 

Outstanding Solicitations on the left side of the page. 

https://www.atlantaga.gov/government/mayor-s-office/executive-offices/office-of-contract-compliance
https://www.fultoncountyga.gov/inside-fulton-county/fulton-county-departments/purchasing-and-contract-compliance/mfbe-registration
https://www.itsmarta.com/dbe-program.aspx
https://gmsdc.org/get-certified/
about:blank
https://aps.bonfirehub.com/portal/?tab=openOpportunities
https://www.atlantapublicschools.us/










If you have missed a section in the document or forgot to attach a required document (if applicable) the system will not let 
you proceed.  The system will identify what sections need to be updated. 

After all items have been completed and all required documentation (if applicable) attached, you will be able to sign the 
vendor registration and submit.  




