Policies and Procedures

Ms. Dimas’s Third Grade Class

Bumblebee Folders:

Students will bring their Bumblebee folders home everyday.  It is THE link between our classroom and you at home.  It is your child’s job to keep them neat and organized.  Bumblebee folders include the daily homework agenda, behavior folder, a daily folder, and a graded work folder. 
· Homework Agenda:

The agenda is for students to write down homework assignments and reminders.  If there is no homework in a particular subject, it should say “NONE.”  Homework will be assigned Monday-Thursday and will be a review of skills that are being taught in the classroom.  Homework will never be graded, but will be reviewed to check for understanding.  Please let me know if your child is struggling on a particular homework assignment.  A list of homework assignments can also be found on the website.
· Behavior Folder:

The behavior folder tells you how your child’s day went and serves as a reflection document for your child to learn from and be proud of.  If he/she has no Xs in any of the boxes, he/she had great behavior and remembered all homework!  Specialists, other supporting staff members, and I mark the folder only if necessary.  You can find the grading scale for the week at the bottom of the behavior folder sheets.  I ask that you sign the corresponding week’s sheet every Friday.  You will find more information of my behavior system under the behavior plan section.
· Daily Folder:

Please look through this folder everyday.  One side is for mail to keep at home, and the other is for homework that needs to be completed and returned.  It is imperative that this folder stays organized and old papers are cleaned out regularly.  You have send me any notes and other correspondence in the mail section of this folder.
· Graded Work Folder:

All graded work will be returned in this folder.  Please review and return all work that you find the section marked “Graded Work, Please Return.”  All graded work will come home every Thursday.  Please sign the attached form under the corresponding date and return it Friday.

Behavior Plan:

All students will be made aware of behavior expectations.  To ensure that students consistently make good choices throughout the day, I use a system that includes both consequences and rewards.  Students will earn tickets for good behavior and for making good choices.  Each student will begin the year with 5 tickets.  Each time the student needs redirecting, a ticket will be taken. Consequences will be decided by me according to the severity of the student's actions.  Students will also be awarded additional tickets throughout the week when explemary behavior is witnessed.  Tickets can be traded in on Fridays for special rewards.  A list of rewards and consequences is included in each student's behavior folder.
Absences:
Please let me know if you are expecting your child to be absent or tardy to school.  If your child is absent from school due to illness or a medical appointment, please send a written note (not an email) to school explaining the reason for the absence.  If a written note is not sent to school, the absence will be marked as unexcused.  In accordance with APS policy, if your child is absent or tardy for a total of five days, you will receive a letter from the school.  If you child is absent or tardy a total of ten days, you will receive a call from the school social worker.

Transportation Changes:
Please send your child to school knowing exactly how they are getting home or to day care. If they aren’t sure, they need to immediately let me know and not wait until 2:00. I am required to send them their normal way unless the have a written note saying otherwise. If for some reason you want to change their way home during the school day, call the front office to have a change of transportation form sent up to me. Do not rely on email for transportation changes, because I may not see it in time.

Tests and Quizzes:

Students will have a spelling test every Friday—excluding the first week of school.  They will have chapter tests at the end of each chapter/unit.  I will let you know about all assessments in advance.  There will a short reading and math quiz every Friday, which includes skills, discussed throughout the week.

Accelerated Reader (AR):
Students will be required to read AR books and takes AR quizzes according to their reading goals.  I will develop an AR reading plan for each students and set quarterly goals based on his/her individual needs.  Students are expected to bring their AR book to and from school each day.
Snack/Water Bottle:
Please send a healthy snack to school each with your child.  I also encourage students to bring a water bottle to school each day.  Remember that snacks cannot include any nuts. 

Birthdays:

You are welcome to bring a special treat for your child’s birthday.  Please contact me in advance so we can set up a time.  The best time for birthday celebrations will usually be during our recess time at 12:40.

How to contact me:

*Notes—Please put all notes in the mail section of the Daily Folder.

*E-mail:  edimas@atlanta.k12.ga.us  
*Website: http://www.atlanta.k12.ga.us//Domain/2056 
*School Phone: (404) 802. 7250

